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Vocational Placement Student Induction Checklist
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Employer/Mentors:  You should address each item of the checklist with the student.

Student: You should initial each point to indicate your understanding and/or receipt of
relevant material and information.

Student’s Initials YES NO
1. Welcomed and introduced to workplace

2. Shown through facility and introduced to staff members etc

3. Rest rooms identified

4. Telephone usage explained

5. Staff lunch area and refreshment facilities identified (if applicable)

6. Fire exits and location of fire extinguishers/equipment have been identified.

Emergency procedures have been explained and demonstrated.

7. Occupational Health and Safety procedures for the work site/equipment have
been explained.

8. Procedures for any equipment that will be used has been thoroughly
explained.
9. Advised on how to report an accident or injury.

10. Work times and punctuality policy has been explained.

11. Absenteeism policy has been explained.

12. Personal standards/behaviour policy has been explained.

13. Dress standards and appearance defined and explained.

14. Students responsibilities defined and explained.

Comments
Student SIgNAatUre: ........coooeiie e Date: ...
Employer/Mentor signature:...........cccccevvviiiiiiiiiiieeiiiiiieene, Date: ...

Student must keep the completed copy with their log book




4

Ll

0l

dn apew uaym sinoy 3 SINOH ysiui4

JUSQe JI UoSeaYy IR 1e1s Wil aineubis s,1010311Q

alneubis s.J010a41q  91ep dnayen

"SJIYS 8)e| pue Alies Y10 Jo 8ousliadxa JaA0d 0} Sinoy dousliadxs ¥Jom abuelle 0} J0j08.iq BY) YlM UoISSnosIp Ul ‘Ajjigisuodsal sjuspnis sy si)| 810N

‘2J)u8) ‘aWeN SJuspms

‘002 608 SG (£0) 01 Xe) YO Ne'wod 81eop|IydApnis@ sadlAlasiuspnis O} [lews pue
vIvaLsny ueos Jaylle pejejdwoo aouQ “Ajjenuew payejdwoo pue pajuud aq isnw sIy] ] NVLYOdWI«

AdNI1S 133HS AH0DTH HOSSISSY


tom
Typewritten Text
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and email to studentservices@studychildcare.com.au OR fax to (07) 55 809 200.
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